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Agenda Item 4 Councillor Dispensation 

If there is an item on this agenda for which you have a pecuniary interest you will not be able to 

take part in any of the discussion or vote on a resolution.  However, if you wish the council to 

consider your request for dispensation you need to write to the Clerk ahead of the meeting 

stating your reasons on why you should be given a dispensation. 

 

Agenda Item 6 Representatives 

Barbara Campbell is currently LWPCôs representative on the Playing Field Committee and 

Jeremey Coomber is the SALC representative. 

 

Agenda Item 7 Internal Auditor 

In May 2015, Heelis & Lodge were appointed Internal Auditors for LWPC. 

 

 

Agenda Item 11 Routine Correspondence 

Apart from correspondence contained in agenda items no further correspondence has been 

received since the last meeting. 

 

 

Agenda Item 12 Clerkôs Report 

 

Action Complete P

16/021 Minutes circulated to councillors, placed on website and sent to BRN. P

16/022 All matter relating to Chris White becoming a member of LWPC completed. P

16/026 a Payments made to suppliers. P

16/026 a Monthly Bank Statements requested from Lloyds bank. P

16/027 Planning response sent to BDC. P

16/031 Newton survey circulated. P

16/032 Tree Survey commissioned from Suffolk Tree Services. P

End of Year PAYE processes completed, VAT repayment claimed and Internal 

Audit completed for 2015/2016.

Clerk Hours

As at 27th March 2016 -262.5 hours worked / 208 + 16.8 hours paid.

Minute
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Agenda Item 13a Internal Auditorôs Report 
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HEELIS&LODGE 
Local Council Services Å Internal Audit 

 
 
 
Internal Audit Report for Little Waldingfield Parish Council ï 2015/16  
 

The following Internal Audit was carried out  on the adequacy of systems of control.  The following 
recommendations/comments have been made: 
 
Income:  £7,575   Expenditure:  £5,491  Reserves: £10,014 
 
Annual Return Completion:  
Section One:  Yes ï to be signed 
Section Two: Yes ï to be signed 
Section Four: Yes  
 
 
Proper book -keeping  Cash Book, regular reconciliation of books and bank statements.  

Supporting vouchers, invoices and receipts 
 
 All were found to be in order. VAT payments are tracked and identified 

within the year end accounts.  The cashbook is referenced providing a 
clear audit trail.   Supporting paperwork is in place and well referenced.  

 
Financial regulations  Standing Orders and Financial Regulations 
 Tenders 
 Appropriate payment controls including acting within the legal 

framework with reference to council minutes  
 Identifying VAT payments and reclamation 
 Cheque books, paying in books and other relevant documents 
 
 Standing Orders in place:  Yes   
 Reviewed: 19/1/2016 (Ref: 16/012)  
 Financial Regulations in place: Yes    
 Reviewed: 4/8/2015 (Ref: 15/063) and 19/1/2016 (Ref: 16/012)  
   
 VAT reclaimed during the year: Yes   Registered: No  
 
 General Power of Competence: Yes    
 

Financial Regulations and Standing Orders in place. Standing Order 18 
and Financial Regulation 11 are in need of updating to reflect the Public 
Contracts Regulations 2015. 
 
The Council confirmed its eligibility to continue using the General Power 
of Competence following the elections (19/5/2015 Ref: 15/019).  

 
Recommendation: To review Standing Orders and Financial 
Regulations to reflect the Public Contracts Regulations 2015. 
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Risk Assessment  Appropriate procedures in place for the activities of the council 
 
 Risk Assessment document in place:   Yes  
 Data Protection registration:  Yes  
 
 Insurance was in place for the year of audit.  The Risk Assessment and 

Internal Controls were reviewed on 16/3/2016 (Ref:16/033).  All was in 
order.  

 
 The Council have good internal financial controls in place.  Cheque 

stubbs and invoices are initialled by signatories. The Clerk provides 
financial reports to council meetings.  Councillors are provided with 
information to enable them to make informed dec isions. 

 
 Fidelity Cover: £25,000  
 
 The level of Fidelity cover is within the recommended guidelines of year 

end balances plus 50% of the precept.   

  
Transparency Code  Compliance for smaller councils with income/expenditure under £25,000.   
 Smaller authorities should publish on their website from 1 April 2015:  
 
 Smaller Council: Yes  
 Website: www.littlewaldingfield.onesuffolk.net  
 
 a)  all items of expenditure above £100   
  Information can be found in the minutes where the finance report i s 

published. 
 b)  end of year accounts (By 1 July) 
  The 2015 Annual Return is published, including the Notice of Audit. 
 c)  annual governance statement  (By 1 July) 
  The 2015 Annual Return is published on the website. 
 d)  internal audit report (By 1 Ju ly) 
  The 2015 Internal Auditorôs report is published on the website. 
 e)  list of councillor or member responsibilities  
  A list of Councillors and their individual responsibilities is published 

on the website. 
 f)  the details of public land and buildin g assets  (By 1 July) 
  The asset register is published on the website, and includes land in 

the ownership of the Council.  The Council owns no buildings.  
 g)  Minutes, agendas and meeting papers of formal meetings 
  All minutes and agendas are published on the website, draft minutes 

are marked as ódraftô, agendas include supporting papers for the 
meeting.  

 
  I would like to take the opportunity to commend the Clerk on the 

well organised and excellent presentation of the Transparency Code 
documents on the website. Documents can be found easily and links 
are provided on a specific Transparency Code web page. 

 
Budgetary controls  Verifying the budgetary process with reference to council minutes and 

supporting documents 
 
 Precept: £6,691    Date: 16/12/2014  
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 Good budgetary procedures are in place. Whilst there was little evidence 

of the budgetary process for the 2015 -2016 precept, with the change of 
Clerk, the minutes and supporting paperwork for the 2016 -2017 precept 
provides evidence of a robust budgetary system (Ref: 19/1/2016 
16/007-b.). The precept was agreed in full council and the precept 
decision and amount has been clearly minuted. The Clerk ensures the 
council are aware of responsibilities, commitments, forward planning 
and the need for adequate reserves. Budget papers are prepared to 
ensure councillors have sufficient information to make informed 
decisions.  

 
Income controls  Precept and other income, including credit control mechanisms 
 
 All were found to be in order. Income controls were checked and income 

received and banked cross referenced with the Cash Book and bank 
statements. 

 
Petty Cash  Associated books and established system in place 
  
 A satisfactory expenses system is in place with supporting paperwork.  

No petty cash is held.   
 
Payroll controls  PAYE and NIC in place where necessary. 
 Compliance with Inland Revenue procedures 
 Records relating to contracts of employment 
 
 PAYE System in place:  Yes     
 

The Council are operating RTI in accordance with HMRC regulations. 
Year end paperwork is in place. Quarterly payments have been made to 
HMRC in relation to Tax. 
 

Asset control  Inspection of asset register and checks on existence of assets 
 Cross checking on insurance cover  
 
 A separate asset register is in place. Values are recorded at cost value. 
 
Bank Reconciliation  Regularly completed and cash books reconcile with bank statements 
 
 All were in order. The bank statements reconciled with the end of year 

accounts and bank reconciliations for all accounts.   
 
Year -end procedures  Appropriate accounting procedures are used and can be followed 

through from working papers to final documents  
 Verifying sample payments and income 
 Checking creditors and debtors where appropriate. 
 
 End of year accounts are prepared on a Receipts & Payments basis.  All 

was found to be in order.  
 
Sole Trustee  The Council has met its responsibilities as a trustee 
 

 The Council is not a sole trustee. 
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Internal Audit  
Procedures   The Council reviewed the effectiveness of the internal audit at a 

meeting held on 19/1/2016 (Ref: 16/011).  
 
 The Internal Audit report was considered by the Council at a meeting 

held on 19/5/2015 (Ref: 15/027 -a.). 
 
 Heelis & Lodge were appointed Internal Auditors on 12/5/2015 (Ref: 

15/022).  
 
 External Audit  The External Auditorôs report was considered by the Council at a 

meeting held on 22/9/2015 (Ref: 15/074 -a.). 
 

There were no matters raised by the External Auditor in relation to the 
2014-2015 External Audit. 

 
Additional Comments/Recommendations  

 
ü The Annual Town Council meeting was held on 19/5/2015, within the required timescale.   

The first item of business was the Election of Chairman, in accordance with Standing 
Orders.  

ü There are no additional comments/recommendations to make in relation to this audit.  
ü I would like to record my appreciation to the Clerk to the Council for his assistance during 

the course of the audit work  

 
Heather Heelis  
Heelis & Lodge  
22 April 2016 
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Agenda Item 13b Bank Reconciliation and Receipts & Payments 

 

LITTLE WALDINGFIELD PARISH COUNCIL

Bank Reconciliation for Financial year ending 31st March 2016

Balances per Bank Statements as at 31st March

Treasurers Account £8,598.75

Business Instant £2,518.57

£11,117.32

Add any Unbanked Cash as at 31 March £0.00

Less Unpresented Cheques as at 31 March

446 £21.87

448 £235.25

449 £101.24

450 £603.76

451 £141.20

£1,103.32

Total Cash £10,014.00

CASH BOOK

Opening Balance £7,929.71

Add Receipts in the year £7,574.83

£15,504.54

Less Payments in the year £5,490.54

Total Cash £10,014.00
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Receipts

Precept £6,691.00

Bank Interest £1.25

Grants £61.56

Donation £35.00

Other £284.17

VAT Repayment £501.85

£7,574.83

Payments

Clerks Salary £2,306.67

Admin £695.19

Insurance £245.10

Audit Inspections £66.00

Annual Subscriptions £192.00

Donations £0.00

Dog & Litter Bins £196.04

Grass Cutting £700.00

Maintenance £0.00

Closed Churchyard £70.00

Clive Memorial £600.00

Speed Watch £0.00

Legal Fees £0.00

Street Lighting £201.80

Other £132.00

VAT Paid £85.74

£5,490.54

Excess of Receipts over Payments £2,084.29

Add Balance Brought Forward £7,929.71

Balance Carried Forward £10,014.00

Represented by

Treasurers Account £7,495.43

Business Instant £2,518.57

Cash £0.00

£10,014.00

LITTLE WALDINGFIELD PARISH COUNCIL

Receipts & Payments Account for the year ending 31st March 2016
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Agenda Item 13c Section 1  

 

 


